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• Selecting Offenses 

 



 Entering data incorrectly leads to a 

misrepresentation of your department’s 

workload. 

 

Most errors lead to under reporting of 

department activity. 

 

 Statewide consistency. 

 

 



 JCMS is a joining of multiple ‘legacy’ systems.   

 

 JCMS includes offense options that are not ‘true 

offenses’, but were used in these other systems. 

 

 These non-reportable offenses have a citation of 

N/A. 



Reported as errors on CDA – Referral Check 5 







Explanation: 

The threshold is set by your department. 

 

Resolution: 

 Confirm that the juvenile is still in detention or the 

referral is still pending. If so, leave the record ‘as is’. 

 

 Contact the JCMS Help Desk if you would like to 

change your threshold. 



Explanation:  

The Placement/Supervision/Program has exceeded 

the Estimated Release/End Date entered on the 

screen. 

 

Resolution:   

 If the entry is accurate, leave ‘as is’. 

 If the estimate has been extended, change the 

Estimated Release/End Date accordingly. 

    



No Prior 

Adjudication 

Do not charge a VLCO for violating DEFP or CREL 



Explanation:  

A referral was disposed as Deferred Prosecution or 

Adjudicated - Placed on Probation, but there is no 

matching supervision. 
 

Resolution: 

 Enter appropriate Supervision Screen 

 Attach to correct Referral 

If the child transferred to another jurisdiction immediately after 

disposition:  

 Open supervision 

 Close the following day as “Transferred out of Jurisdiction” 



Explanation: 

TJJD defines a formal referral based on face-to-face contact 

with the juvenile. 

 

Resolution: 

If the child was seen one time for multiple offenses, combine 

these offenses into one referral. 



Exceptions: 

1. A referral is formalized.  Later the same day a new 

offense is alleged and the child is seen by JPD/detained 

for a different referral. 

 

2. JPD has face-to-face contact with a juvenile regarding 

multiple offenses.  The DA files a separate petition on 

each offense. 

 

3. Contact the TJJD Help Desk if you think you have an 

exception to this edit check. 

 



Explanation:  

If a PA is pending, any new charges will be addressed at 

the same time as the pending offense and therefore 

should be counted as one referral. One face-to-face. 

 

Resolution: 

Combine the offenses from the pending PA and the new 

referral into one referral. 

 

 



Explanation: 

Originating Jurisdiction is required for: 

 Contract Detention 

 Contract Placement 

 Interim/Permanent Transfer Referrals 

 

Resolution: 

Enter the juvenile’s PID from the sending jurisdiction on 

the Intake Screen 

 

 

 

 



Additional information: 

 Contact the home county or check JCMS for the 

juvenile’s PID. 

 

 If juvenile is from out of state, enter 9999999999. 

 

 If juvenile is from a CW county, create a 10 digit PID. 

 County # + leading zeros + CW PID 

 EX. PID in Swisher (219) is 1234 

 Originating Jurisdiction PID is 2190001234 

 



Not working correctly. 

 

We will remove from the CFE until fixed. 

 





 Look for different errors 

 

 CFE can be clean but Extract Report can have errors 

 

Not required to rerun extract after errors are fixed 



 Records required through the EDI 

 Electronic Data Interchange 

 

 Based on Date Last Modified 

 

Don’t have to correct old records  

 Juvenile is 20+ years old  

 

 



 The Last Grade Completed field is BLANK for an 

FM or PF Referral. 

 Must Correct  

 

 

 



is not valid for FM, PF, PA or TR 
Referrals 

 

is only valid in PA Referrals 
Examples: 

•No Intake, No Probable Cause - Prob Dept – PA ONLY 

•No Intake, Probable Cause - Prob Dept – PA ONLY 

•No Intake, No Probable Cause - Prosecutor – PA ONLY 

•No Intake, Probable Cause - Prosecutor – PA ONLY  

 

Extract errors result if: 
• Not Specified (999) is used in FM, PF, PA or TR 

• PA ONLY (000) is used in FM, PF or TR Referrals 

• Any disposition other than PA ONLY (000) is used in PA Referrals 

 

 

 

 







 ‘    ‘ means the field was BLANK when the 

Extract was submitted. 

 

No offense was designated as Primary on the 

Referral Disposition Screen. 

 

 

 

 

 





 On the Intake Screen 

 All FM, PF and PA referrals must show the Originating 

Jurisdiction of ‘County’ 

 County = a county within your jurisdiction 

 



 Interim/Permanent Transfer (TR) 

 Originating Jurisdiction = County 

 County = Sending County (Juvenile’s home county) 

 

 Contract Detention or Contract Placement (CD/CP) 

 Originating Jurisdiction = County 

 County = Sending County (Juvenile’s home county) 

 

 Entering the home county allows Research to link 

services provided to a juvenile statewide. 



Do not fix these errors if: 
 the juvenile is 20 or older and 

 the record is 2+ years old 

 

 If record is new, contact the Help Desk 

 

 

 

 



 4 = ‘Other’ 

 ‘Other’ is no longer a valid Program Location 

 Under Maintenance, change the Program Location. 

 



Under Maintenance, the Program Location or 

Program Category is BLANK. 

 

Enter the appropriate Location and/or Category. 



 The Referral attached to this BH Treatment 

Record had a FATAL error and was not added 

during the extract. 

 

 Fixing the referral error will fix this error. 



Error in Trailer – resubmit 

Error in header – resubmit 

Error in Decode – call the Help Desk 
 




